
Agency Code: 
Agency: 

Creating 
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Series 
Title/Dates: 

Access : 
Class: 

RECORDS SERIES PROFILE 
RECORDS RETENTION SCHEDULE 

APPLICATION #900131-04 
I 

SCHEDULE #: 90-121 ; , 

EFFECTIVE dATE: 10/15/90 

460 
State Merit  System o f  Personnel Administration 

E l i g i b i l i t y  Unit, State Health Benefit Plan 

"Ste Child Documentation For Health Benefit 
Cov r rage Dependent Step-Chi ldren," 1981 and 
continuing 

Open 
Indiv idual  

Related To: Coverage f o r  dependent s tepchi ldren.  

Arrangement: Alphabetical by name o f  member. 

Requirement: Administrative: four (4) years 
Retent ion 

Media: Paper 

Disposition 
Instruct ions: Cut o f f  a t  end o f  calendar year, 

Hold i n  current f i l e s  area four (4) years, then 
Destroy. 

This records retent ion plan gives the State Records Committee 
approved retention instruct ions f o r  the named records series by 
the named creating o f f i ce .  

L ! b  
Ednard Weldon 

fo- f9-90 
Date 

Secretary o f  State Designee 


